Chippewa Valley School Adult &
Community Education

19230 Cass Avenue, Clinton Township, Ml 48038

(586)723-6954

GED ..

Work independently using
software in our computer lab
with support from certified
teachers. Must be 20 years
of age or older as of 9/1 of
current school year.

than you
think!!

New Adult Ed Classes
enrolling every month! Call
586-723-6954 for more
information or visit:

ChippewaValleySchools.org/
Departments/Community-Ed
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Chippewa Valley Schools Adult Education
Staff

GED/HSD

Jacqui Frederiksen
Academic Advisor
jfrederiksen@cvs.k12.mi.us
(586)723-2053

Debbie Olszewski
GED/HSC Teacher (PM)
dolszewski@cvs.k12.mi.us
(586)723-2066
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Tracey Stryjewski
GED/HSC Teacher (AM)
tstryjewski@cvs.k12.mi.us
(586)723-2066

Chippewa Valley Schools
Adult & Community Education Center
19230 Cass Avenue
Clinton Township, Ml 48038
OFFICE HOURS: M-F, 8am-4:30pm
Phone: (586)723-6954
GED/HSC Computer Lab Hours:
M/W  9a-8p
Ti/TH 9a-3p & 4:30p-8p
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Learn More, Earn More!

GED Preparation & High School Completion Classes

Do you... —

v Cweteate  e—
Need a high school diploma? E § Yopa ¥ o
Want fo pass a high school equivalency fest? :‘w .—i % p - 3 Languages S
Need to improve your maih, reading or g : 'g é Ei
sicceed L GoLearnil! it
Need to improve your English language skilis? 5 oo, ® Enghsh®

zAduItgLearnmg

Adult Education helps you to improve your reading, writing S".&deObS
and math skills, and to get a high school diploma or equivalent.
Classes may be available either face-to-face or online and can :
lead to training amd good jobe through partner programs. 8

More Education = More Money*

$
$ $ Students age 20 and over as of September 1 of the
: : : current school year will work independently using GED
- $ $ s $ Preparation and High School Completion software in
$23,000 $30,000 $37,500 $48,500  $50,600 our state-of-the-art computer learning lab while
uﬁf‘?ﬂ u;%%‘% E‘Eﬁ ::,'E, :::n:: receiving support from certified teachers. STUDENTS
s e 2538 e e ot s ARE REQUIRED TO ATTEND AN ORIENTATION.
At the orientation session, you will learn about the
LAB HOURS program and have an opportunity to schedule your
M/W 9a-4p and 6-9p pre-test. Orientation is on the first Morrday of each
T/TH 9a-8p month, September through March, at either 10:00am
CLOSED FRIDAYS or 6:00pm.
Held at the Adult and Community Education There is a $40 registration fee that can be refunded
Center — 19230 Cass Avenue, Clinton Township upon completion of the program and other
requirements.

Contact us:

IN PERSON: 19230 Cass Avenue, Clinton Township

BY PHONE: (586)723-6954

ONLINE INFO: https: .chi . i igh-school-completion--

ged-preparation/



https://www.chippewavalleyschools.org/departments/community-ed/high-school-completion--ged-preparation/
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Adult Education GED Success Tracking

Student Name:

GED Ready
Baseline Score

Science

EDGENUITY
completion

GED Ready Score

Voucher Requested
(N/A if requirements are
not met)

Voucher Received

Official Test Date

Official Test
Results

ONLINE ACCESS LOG

GED.COM ACCOUNT
INFORMATION

Website: https://www.ged.com

EDGENUITY ACCOUNT
INFORMATION

Website: learn.education2020.com

Aztec GED FLASH
INFORMATION

Website:

https://plus.aztecsoftware.com/

Email: Username: Username:
Password: Password: Password:
GOAL-SETTING
| want to earn my GED by (Date)
Skills | want to improve:
| willcometoclassthesedays: M Tu W Th F
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What’'s On the GED Exam?

The GED ® test is made up of 4 subjects, broken into separate exams that must each be passed
individually. You don’t have to take all the tests at once - you can space them out however it suits you and

go at your own pace.

Mathematical Reasoning

Iil Test Topics

Basic Math

Geometry

Basic Algebra

Graphs and Functions

@ Time (to take the test)

115 minutes
Short break between parts

=7 Format
2 parts, calculator allowed on second part

Access to calculator reference sheet and math formula sheet

Multiple choice and other question types (drag and drop, fill-in-the-

blank, select an area, and drop-down)

Social Studies

Reasoning Through Language EIQ"

Arts

Test Topics

Reading for Meaning
Identifying and Creating Arguments
Grammar and Language

Time (to take the test)

150 minutes
10 minute break between parts 2 and 3
45 minutes for the written essay

Format

3 sections

1 written essay (extended response)

Multiple choice and other question types (drag and drop, select an
area, and drop down)

Sclence

E| Test Topics

Reading for Meaning in Social Studies
Analyzing Historical Events and Arguments in Social Studies
Using Numbers and Graphs in Social Studies

@ Time (to take the test)

70 minutes
No breaks

~" Format
v
Calculator allowed
Access to calculator reference sheet

Multiple choice and other question types (drag and drop, fill in the
blank, select an area, and drop down)

[

Test Topics

Reading for Meaning in Science
Designing and Interpreting Science Experiments
Using Numbers and Graphics in Science

Time (to take the test)

90 minutes
No breaks

Format

Calculator Allowed

Access to calculator reference sheet

Multiple choice and other question types (fill in the blank, drag and
drop, select an area, and drop down)



TESTING SERVICE"
Chippewa Valley Schools Adult Education

Study Materials on GED.com to help you to prepare for the GED exams.

1. Create an account on GED.com, add Chippewa Valley as your prep
center
2. Click on the Study link at the top of the page
3. Click on Study Materials
a. Click on the subject you wish to study
4. Here you will find links to help you prepare for the
test:

1) Introduction to the subject
2) Reading for meaning within the subject
3) Other helpful links tailored to the subject

b. Or click on Preview the test to access a % length practice
test.




GED Ready®

m E m Official Practice Test

TESTING SERVICE®

Al ] SUBESESIN G Lt D

Voucher code instructions

1. Make an account on ged.com and add Chippewa Valley as your prep
center

2. Click on STUDY at the top of the page once you've created your

account

Click on PRACTICE

Click on "have a voucher code, redeem now"

Or pay for the test with your credit/debit card

Take your subject practice test.

o0k w

If you score in the green, apply for a state voucher to pay
for the GED subject test.

GED State Voucher navigation instructions:

1. Log in to your ged.com account

2. Scroll down until you see "We will pay for your GED test". Click on
LEARN MORE

3. Click on "HSE to School Voucher Request Form”



HSE-To-School
Program \ LABOR & ECONOMIC

OPPORTUNITY

AN

The Michigan Department of Labor and

Economic Opportunity - Workforce Development (LEO-WD) is pleased to offer the HSE-
to-School Program. The purpose of the program is to inspire and encourage Michigan
residents who are pursuing their high school equivalency credential to transition to
Michigan community colleges or universities for academic and career focused coursework
and programs. Based on available funding, the HSE-to-School Program covers the cost
of one attempt on each subject area for the three high school equivalency testing options
— GED, HIiSET, or TASC - for Michigan residents who meet eligibility requirements.

HSE-TO-SCHOOL PROGRAM
Requirements for the GED Test Series
Test Taker Minimum Requirements:
1. The individual has not previously taken a GED® content area test free of charge
under the HSE-to-School Program (previously called GED-to-School Program).
2. Prior to taking a GED® content area test, the individual completes the appropriate

GED® Ready practice tests with a score of “likely to pass”. GED Ready practice
tests can be found online at www.ged.com.

Test takers for the GED® may request a voucher code by completing the online
application, HSE-To-School GED Voucher Request Form.
https://www.michigan.gov/leo/0,5863,7-336--382907--,00.html

Voucher codes may be requested via email at LEO-HSEProgram@michigan.gov.
Please include the following information:

Name, Date of Birth, Test Series (GED or HiSET), Test Subject (Math, Science, Social
Studies, Language Arts, Reading, and/or Writing), and official TASC score for subject(s)
you wish to take.

Questions about the HSE-To-School Program:
Phone: 517-335-5858 or Email: LEO-HSEtoSchool@michigan.gov

10
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M3

Michigan elLibrary

Supporting Michigan Libraries

Free GED Practice Tests and Study Tutorials!

www.mel.org

Log on to mel.org and follow these steps to access free GED practice
tests and tutorials:

1.

N Ve WN

8.

www.mel.org

Click eResources

Scroll down and find the alphabet, click letter H

Scroll down and click High School Equivalency Center

Click Prepare for the GED test

Click Social Studies, or any subject, Tutorial or Practice Tests
Click Sign in and Register

Make your account, use your email address, and create a

password
You can take the 2 tests as many times as you want. There are other
study resources on this site as well.

11



Aztec}} Software GED Flgsh“‘

We have a new study tool for our students to use! This tool
will help you to prepare for any of the 4 GED tests.

When you log in you will have access to a full collection of GED practice
questions like actual GED test questions. Any time spent on your Aztec’s GED
Flash will count towards your weekly total. When you have 15 minutes of free
time, log in on your phone or laptop and do a set of questions. Remember,
click "try again" to continue practicing new sets of questions. Your progress

will show 100% once you have tried each activity once, however, you can keep

practicing over and over until you feel ready. Click “try again” as many times as
you need!

Website: https://plus.aztecsoftware.com/

Username:
Password: chippewa

Aztec = Software

I
Welcome

Username, Email or Voucher

| o

Enter username, email or voucher.

Password

{ ]

Enter your password.

Optional Security Token (if two-factor authentication is enabled)

[ ]

Enter your one time code from your configured authenticator.

Forgot Password? Need Confirmation?

12


https://plus.aztecsoftware.com/

Improve your reading comprehension!

The Social Studies and Reasoning Through Language Arts GED
tests are text heavy and long. You will be expected to analyze
passages to determine main idea, fact vs opinion, point of
view, tone, and purpose, along with making inferences and
sequencing events. Follow the suggestions below to become
a more confident reader.

1. Visit https://readtheory.org/ and create a free student account. ReadTheory
enhances background knowledge, vocabulary, and reading comprehension.

i1l ReadTheory Teacher'slounge  Worksheets v Schools & Districts v Pricing

Improve your students’

Reading Comprehension

Personalized reading comprehension exercises and
actionable insights. For Grades K-12 and ESL students.

Explore School Plans

2. Read for pleasure! Make it a habit to read every day! Pick books you like and
want to read! Life is too short to read a boring book! Read for extended
periods of time when you can. It will help you focus on the lengthy and
difficult GED passages as well as teach you new vocabulary words.

3. Get a library card if you don't have one. Borrowed books are free!

13


https://readtheory.org/

Adult Education Diploma Success Tracking

Original Graduation Year - Prior to 2011

CREDITS NEEDED

English (4)

Mathematics (4)

Science (3) US History (1) Econ (12)
Civics (12)
Electives (3) Careers (1)
**| need credits of 17

*Note: At least ¥ credit of English must include a polished writing assignment.
At least % credit must be completed online

You must complete a post-secondary plan (can

be counted in Careers, Electives, or English)

ONLINE ACCESS LOG

Website: learn.education2020.com

Username:

EDGENUITY ACCESS INFORMATION COMPUTER LOGIN INFORMATION

Username: 76ae01

Password: 76ae01

Password:

GOAL-SETTING

Date | want to earn
my credential:

I will improve in these skills:

I will come to class on these days:

M Tu W Th

14
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Edgenuity Orientation

Directions: Use the information in the following pages to help you navigate the Edgenuity program. Your
instructor is always available to assist you further, but it is important that you know the key pieces of the
program and how to use them!

LOGGING IN

Your instructor will give you your login information. The Account Login for all students at
learn.education2020.com

s
= fendie

Log in to your account

Student Educator

L8

Log In

Forgot your password?

Support Status
Copyright © 2023 Imagine Learning, LLC. All rights reserved

YOUR DASHBOARD

Your dashboard shows the classes you have been assigned. In addition, you can message your instructor
by clicking on the Envelope icon at the top at any time. &

Xt

¥ Edgenuity e e

GED GEOGRAPHY ° GED uNHr:\smltsc (,r(t\ml'r(»sl;\lrsc
HISTORY-PART 1

HISTORY-PART 2

[ J - NN - - |



https://learn.education2020.com/

CLASS ACTIVITIES

When you initially click on the “Next Activities” button in a class, you will be directed to
the Diagnostic Pre-Test. Do your best because this will help the software determine what
you need to focus on. &

*

Diagnostic PreTest
TEST

s,
(1)

After taking the diagnostic test, you will be given several Direct Instruction Activities to
complete. In order to continue with the class, you will need to complete each of the Direct
Instruction Activities which consist of instructional videos and quizzes. There are panels on
the right-hand side for you to take notes, get definitions and there is also a script of the
entire activity.

R

Changing Geography: Creating the Nation-State

4
o k Rise of the Nation-State

If you are in a Direct Instruction Activity, there are arrows which appear at the bottom of the screen. At
any time you can press them to move within the activity to review information or go over anything you
may have missed.

16



2347801

WHERE AM | AT?

At any time during your login when @&are=6 "B tibme s@, you can check to see

where you are at in the course, and what is left to do, by clicking on the icon in the course.

Tells your percentage completed and
overall grade.

e |
You are: 38% complete

96.7%

Overall Grade

Next Activity

The “Next
Activity” button
will direct you to
the next item to
do in your course
map. You will
either have more
instruction or a
quiz.

Once you click on the icon, it will take you to the Course Map screen. On this screen, you
can view what you have completed, including scores, and if you scroll, what you have left
to complete. You can also view any notes you have taken as well as what comprises your
score by clicking on the icons on the left side of the screen.

17



genuity.com/en 535fet-ed51-456 5160fc987/coursemar % 2@
( = GED GEOGRAPHY Holo, TEST~ &

SN~
i=  Course Map

UNIT: DIAGNOSTIC PRETEST

~

:

° TEST N
Your Time: 10m 26s 5

UNIT: GEOGRAPHY

His

Dlagnostic Postlest

Changing Geography: Creating the Nation-State e

° Direct Instruction
Your Time: 38m 29s
° Online Content 100%
Your Time: 3m 17
° Journal 100%
Your Time: 1m 535
° Practice 90%

Your Time: 28m 24s

To get back to the home dashboard, click on the icon at the top left of the screen and
scroll to “Home”.

TESTS & QUIZZES

Throughout the course, you will be given a series of quizzes. Again, do your best as this
will determine what you will focus on and if you will need to repeat the information. They
appear very similar to the Diagnostic Pre-Test, but they incorporate only a portion of the
whole course curriculum. You have 3 attempts to pass each quiz.

Changing Geography: Creating the Nation-State

Quiz  Not Started

This is an assessment. Once you begin the assessment, you will not be able to navigate 0 other parts
course unless you have permission to Save an Save and Exit, any questions you have al
locked upon return. That is, unless your tea permission otherwise, you will not be
y T to any questions you have already viewed do not wish to work on this assessment now, you can
return to the Course Map by clicking the Home button at the top left.

Estimated Time: 01:00:00/ Actual Time: 00:00:00

©

Click to Begin

2 attempts remaining

The Diagnostic Post- test will measure what you learned from the class. You must receive
a 60% or higher overall to pass the course if you are taking it for High School Completion
(your diploma). For the GED, you are not bound to that 60%, however, we expect that you
complete 3 sections a week in order to stay on track. Please note that you MUST take your
final test in our classroom.

18



Name LEARNING LOG for (Month)

Please record any supplemental activities you have completed outside of the lab on
this sheet. DO NOT record time spent in the computer lab or on Edgenuity or
Aztec’s GED Flash. These hours will be recorded by your instructors. Please return
signed logs monthly to the lab. New logs will be issued at that time.

DATE SOURCE TOPIC HOURS/MINUTES
Include the website; Include title of activity or
ged.com, YouTube, video and/or page
mel.org, or study numbers.
material; Sparta, practice
tests, Kaplan workbook,
etc.
Example
Math Antica: The
2/6/23 YouwTube Pythagerean Theorem 20 minutes
| have completed the hours listed above. Date

(Signature)
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Name LEARNING LOG for (Month)

Please record any supplemental activities you have completed outside of the lab on
this sheet. DO NOT record time spent in the computer lab or on Edgenuity or
Aztec’s GED Flash. These hours will be recorded by your instructors. Please return
signed logs monthly to the lab. New logs will be issued at that time.

DATE SOURCE TOPIC HOURS/MINUTES
Include the website; Include title of activity or
ged.com, YouTube, video and/or page
mel.org, or study numbers.
material; Sparta, practice
tests, Kaplan workbook,
etc.
Example
Math Antica: The
2/6/23 YouwTube Pythagerean Theorem 20 minutes
| have completed the hours listed above. Date

(Signature)
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Name

LEARNING LOG for (Month)

Please record any supplemental activities you have completed outside of the lab on
this sheet. DO NOT record time spent in the computer lab or on Edgenuity or
Aztec’s GED Flash. These hours will be recorded by your instructors. Please return

signed logs monthly to the lab. New logs will be issued at that time.

DATE SOURCE TOPIC HOURS/MINUTES
Include the website; Include title of activity or
ged.com, YouTube, video and/or page
mel.org, or study numbers.
material; Sparta, practice
tests, Kaplan workbook,
etc.
Example
Mathv Antica: The
2/6/23 YouwTube Pythagerean Theerem 20 minutes
| have completed the hours listed above. Date
(Signature)
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Name

LEARNING LOG for (Month)

Please record any supplemental activities you have completed outside of the lab on
this sheet. DO NOT record time spent in the computer lab or on Edgenuity or
Aztec’s GED Flash. These hours will be recorded by your instructors. Please return

signed logs monthly to the lab. New logs will be issued at that time.

DATE SOURCE TOPIC HOURS/MINUTES
Include the website; Include title of activity or
ged.com, YouTube, video and/or page
mel.org, or study numbers.
material; Sparta, practice
tests, Kaplan workbook,
etc.
Example
Math Antica: The
2/6/23 YouwTube Pythagerean Theerem 20 minutes
| have completed the hours listed above. Date
(Signature)

22



Chippewa Valley Schools Adult Education
Student Contract

L] I'understand that this program is a self-paced computer-based program
(Edgenuity) with instructors available.

L1 1 understand that | must complete at least 6 hours of work each week.

LI I understand that | can complete these hours at home or in the computer lab
located at: 19230 Cass Ave, Clinton Township, MI 48038

L] The computer lab is open M-TH 9a-8p

L] I understand my instructors will keep track of my Edgenuity, Aztec's GED
Flash, and in class hours. My additional study hours | must record on a
Learning Log and turn into my instructors at the end of each month.

1 After completing 40 hours of work, | understand that | must take a post-
test in the computer lab. If | make a gain, my 540 registration fee will be
refunded.

LI 1 understand that | will be notified by the instructor if | am not meeting the
6-hour minimum requirement and may be dropped from the program after
90 days of no attendance.

L] I'understand that | can reach out to my teachers for instruction or guidance.

Student Signature Date

We want You to succeed bn achieving your GED or high school completion goall
Count on us to offer instruction tn any areas needed and encourngement.
Welcome to Your future!

-Tracey strwewsm (dlay) teacher) tstryjewski@cvs.k12.mi.us

-Debbie Olszewski (evening teacher) dolszewski@cvs.k12.mi.us

23
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Academic integrity and honesty policy for Chippewa Valley Adult
Education students.

e All work towards a diploma/ or GED will be completed by the registered
student.

e Essays and short writing assignments must be written by the registered
student. Plagiarized submissions will receive a zero.

e Students may not use Al technology to draft essays.

e Students may not use search engines, Al bots, or scripts to do coursework.

e Credit will not be given to students using dishonest methods to complete
assignments and tests.

*Edgenuity scans for plagiarism and Al use on essays, quizzes, and tests. If
instructors find that a student’s work has been flagged, the student will be
notified and given a zero. Instructors can reset the activities or a course at their
discretion.

¥ Edgenuity

where learning clicks

Other Attempts:
Attempt Score Start of Attempt Time Spent Academic Integrity
v Attemnpt 1 0% 12/14/2024 9:43:18 AM 00:02:22 AP -271% | A Al Detected

Copyright ® 2024 Imagine Learning, LLC. All rights reserved. About Us | Privacy, Policy & Terms of Use

| affirm that | will not plagiarize, use search engines, Al bots, or scripts to cheat on Edgenuity
courses or GED exams.

Student Signature Date

24



Chippewa Valley Schools Adult Education

Frequently Asked Questions
What are the hours?

Most classes are based on the student’s pre-determined schedule commitment. Each student will
build their in-class commitment schedule based on computer lab hours.

What do you offer?

Chippewa Valley Schools Adult Education students can select between GED preparation, high school
completion/diploma, and English as a Foreign Language.

How old do you have to be to attend?

You must be 20 years of age or older as of September 1 of the current school year. There are also
special cases where people under 20 can participate.

What does orientation consist of?

Every student (new and returning) needs to take part in an orientation session. There are many
facets to our program, and we want you to know EVERYTHING that can help you succeed in school,
work, and your personal life. It is for that reason it is important you attend an orientation session.

How are classes held?

Classes are done online in our state-of-the-art computer lab. When you begin, the instructor will
have a planning session with you to set goals and make a plan for achieving those goals. We also
offer distance learning.

When are classes held?

Since our program is run as an open computer lab, you are able to attend at times convenient for your
schedule. Our program also allows for students to complete work at home if needed. We encourage
students to utilize the lab as often as possible. Students who work in the lab can seek help and
guidance from the instructor and can often reach their goals sooner. Students must complete a
minimum of 6 study hours per week.

What is the cost?

Chippewa valley Schools Adult Education is a free service. However, you must first pay a $40
registration fee. Upon completion of the course (which includes a pre and posttest) and other
requirements, the $40 is refunded, making the class free.

Can | receive financial aid?

There is no charge for classes other than the annual registration fee. You may be eligible for
assistance with the registration fee through MiWorks!
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Chippewa Valley Schools Adult Education

Frequently Asked Questions
Should | do GED or High School Completion?

This depends on your current academic level, the last year you completed school, your preference,
the amount of time you have to commit to study, and how many high school credits you have earned
in the past. Talk to your instructor/advisor to decide which program is right for you.

How long will it take to get my GED?

The length of the program varies from student to student. You score on the TABE pre-test can give us
a good idea of how long the program will take. A lot depends on how much effort you are willing to
put into it by attending and working on the classroom material.

| attended last year; do | need to do entrance paperwork again?

Yes. Our program year begins in September and ends June of each year and we need new paperwork
and assessments for each program year.

How do | get announcements?

Cancellations follow Chippewa Valley School District. The rule of thumb is if the district is closed, no
classes will be held. You can check local news stations, our Facebook and the website, all which will
have information. Emergency conditions occurring when school is not in session and which affect
school opening or closing will be announced over local radio and TV stations:

1. Television Channels 2, 4,7
2. Radio Stations: WJR-760 AM or WWJ-950 AM

3. Or call our district's main number at (586)723-2000 for a recording of school
closings.

Are there summer hours?

No. We are not a year-round program, so we do not have summer hours.

What are the expectations and procedures?

At Chippewa Valley Schools Adult Ed Program our top priority is creating a safe environment focused
on learning. We will have a lot of fun along the way, but here are some guidelines we all follow in
order to ensure the learning environment is productive for all:
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Chippewa Valley Schools Adult Education

Frequently Asked Questions

1. Positive Attitudes: We pride ourselves in having a positive environment, so
please bring your best positive energy when you are in the building and
working on schoolwork. Ask for help if you are frustrated!

2. Being Courteous: Be courteous and friendly to everyone in the building; we
have a lot of different people coming and going on a daily basis.

3. Exercise Technology Restraint: Please turn off or silence cell phones. If you
need to make a call, please take it outside or in the hallway.

4. Ask for Help: If you are struggling, ask for help. All of the staff are willing and
able to help you with school or issues interfering with being productive in
school.

5. Academic Honesty: You are expected to do your own work. If it is discovered
that you are not the unique author of your work, you will not get credit for the
course you completed.

What are the classroom procedures?

1. Enter the classroom quietly as there are often many students working or
taking exams throughout the day.

2. Computers are available in the classroom. Please help yourself to a station. If
you don’t know your computer login, ask your instructor.

3. Tests/Assessments - all tests and assessments must be completed on-site.
What is the attendance requirement?

Students are required to complete 6 study hours each week either in the lab or at home. Students are
required to take a post-test in the lab after completing 40 hours of study. Students are encouraged to
work in the lab as often as their availability allows. Instructors are available in the lab to help
students. (All final exams, pre and post testing are required to be done in the lab; this is a state law.)

What if | miss my 6-hour minimum?

If you know that the minimum of 6 hours will be difficult for you to meet, talk to your instructor as
soon as possible. We have temporary barrier reduction programs which can be used temporarily
until you can meet the minimum.

If you need to miss a scheduled appointment, we ask that you contact our instructor before or
immediately after your missed appointment.
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Chippewa Valley Schools Adult Education

Frequently Asked Questions

Students who regularly communicate with their instructor and communicate needs are not as risk of
being dropped for not meeting the minimum required hours; however, if you do not communicate and
make a habit of missing study hours, you may be dropped from the program and be required to re-
enroll.

How does someone get dropped from the program?

A student can elect to withdraw from the program at any time; however, we ask that they complete
post-tests (which means at least 40 hours of attendance achieved) and complete follow-up.

We will make every effort to contact students who we see are not attending regularly to give them
the opportunity to remain in the program. However, students who are inactive and/or do not meet
their minimum in class will be notified that they are being dropped from the class unless they start
attending, and their deposit will not be refunded.

Do you offer help in finding a job?

Our program can assist you in contacting Michigan Works!. We cannot guarantee employment, but we
can help you with preparing for interviewing and applying for employment if you express this to the
instructor.

What is “follow-up” and why do | have to do it?

Aside from us wanting to keep in touch with you and see how you're doing, it is also a state
requirement for funding. When follow-up time comes, we will need to document your achievements
in academics and employment. The follow-up will be done via a conversation with the student's
teacher, so please be sure to update us with any change in your contact information.
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Notice of Nondiscrimination

It is the policy of Chippewa Valley Schools not to discriminate on the basis of race, color, religion, national origin or ancestry,
genetics, gender, age, disability, height, weight, or marital status in its programs, services, activities, or employment. Inquiries
related to nondiscrimination policies should be directed to: Civil Rights Coordinator, Assistant Superintendent of Human Resources,
Chippewa Valley Schools Administration, 19120 Cass Avenue, Clinton Township, MI 48038 Phone: 586-723-2090 /
Nondiscrimination inquiries related to disability should be directed to: Section 504 Coordinator, Director of Special Services, (same
address) Phone: 586-723-2180

Equal Opportunity

It is the policy of Chippewa Valley Schools to comply with all federal and state laws concerning the employment of persons with
disabilities and to act in accordance with regulations and guidance issued by the Equal Employment Opportunity Commission
(EEOC). Furthermore, it is the company policy not to discriminate against qualified individuals with disabilities in regard to
application procedures, hiring, advancement, discharge, compensation, training or other terms, conditions and privileges of
employment.

Accessibility

The building site is located in the central part of Macomb County at 19230 Cass Avenue east of Romeo Plank Road and west of
Groesbeck Highway in Clinton Township. There is a prominent and highly visible front building entrance and parking. Restrooms,
classrooms, building, and parking lot are all A.D.A. handicapped accessible.

Smoking
Smoking is not allowed on school property by Michigan law. Students or visitors smoking on school property may receive a
$100.00 fine.

Michigan Works
It is the responsibility of the Michigan Works! student to give attendance and mileage to the teacher to sign as required.

Student Assessment
To measure student progress, students will be tested in accordance with state standards and district policy.

Use of Classroom Telephones
In case of emergency, students will be allowed to make a phone call. All cell phones are to be turned off or on silent ring during
class.

Student Supplies
The school will provide all base supplies needed to complete the required course curriculum. Instructors may recommend additional
supplies.

Drug and Alcohol-Free School

In compliance with Federal Drug Free School and Communities Act Amendments, the Board of Education prohibits the use,
possession, concealment, or distribution of drugs by students on school grounds, in school or at any school-related event. Drugs
include any alcoholic beverage, anabolic steroid, and dangerous controlled substance as defined by Stat Sture or substance that
could be considered a “look-alike” controlled substance. Any student who violates this policy will be subject to disciplinary action
and when required by State law, the school will notify law enforcement officials.

Grievance Procedure

It is the policy of Chippewa Valley Schools who believes s/he has a valid basis for grievance shall discuss the grievance informally
and on a verbal basis the District’s Civil Right Coordinator, Assistant Superintendent of Human resources, Chippewa valley Schools
Administration, 19120 Cass Avenue, Clinton Township, MI 48038 Phone: 586-723-2090 who shall in turn investigate the
complaint and reply with verbal answer to the complainant. S/He may initiate formal procedures according to the following steps:
Step 1: A written statement of the grievance signed by the complainant shall be submitted to the District’s Civil Rights coordinator
within five (5) business days of receipt of answer to the informal complaint. The Coordinator shall further investigate the matters of
the grievance and reply in writing to the complainant within five (5) business days. Step 2: If the complainant wishes to appeal the
decision of the District’s Civil Rights Coordinator, s/he may submit a signed statement of appeal to the Superintendent of Schools
within five (5) business days after receipt of the Coordinator’s response. The Superintendent shall meet with all parties involved,
formulate a conclusion, and respond in writing to the complainant within ten (10) business days. Step 3: If the complainant
remains unsatisfied, s/he may appeal through a signed written statement to the Board of Education within five (5) business days of
his/her receipt of the Superintendent's response in step two. In an attempt to resolve the grievance, the Board’s disposition of the
appeal shall be sent to each concerned party within ten (10) business days of this meeting. Step 4: If at this point the grievance has
not been satisfactorily settled, further appeal may be made to the U.S. Department of Education, Office of Civil Rights, 600
Superior Avenue, Room 750, Cleveland, OH 44114-2611
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Harassment of Students

Harassment of students is prohibited and will not be tolerated. This includes inappropriate conduct by other students as well as any
other person int eh school environment, including employees, Board members, parents, guests, contractors, vendors, and volunteers.
It is the policy of the District to provide a safe and nurturing educational environment for all of its students. This policy applies to
all activities on school property and to all school sponsored activities whether on or off school property. Any student that believes
s/he has been or is the victim of harassment should immediately report the situation to the Assistant Superintendent of Human
Resources, Chippewa Valley Schools Administration, 19120 Cass Avenue, Clinton Township, MI 48038 Phone: 586-723-2090.

Emergency Building Procedures:

Fire and Tornado/Severe weather Procedures

Procedure and directions are posted in each classroom. All students should be aware of exit locations and instructions. In
compliance with all safety laws, the fire and tornado drills will be conducted in accordance with State laws.

Food and Beverages
Food and beverages may be consumed in the classroom with permission of the classroom instructor.

Transportation/Parking
Students are fully responsible for any transportation to and from school. Students will use assigned parking, in the side parking lot
at the CEC building.

Emergency Medical Information
Students must have an Emergency Medical Authorization Form completed and signed, which is available to every student at the
time of enrollment. It is important for the student to inform the teacher of any special needs, including medical or dietary concerns.

Individuals with Disabilities

The Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act provide that no individual will be
discriminated against on the basis of a disability. The protection applies to all individuals who have access to the District’s program
and facilities.

Disorderly Conduct

It is the purpose of the Board of Education, acting within the intent and letter of the laws of this State, to provide instruction for
students at public expense. Any act of any person(s) to interfere with to thwart that purpose is unlawful or is in violation of Board
policy. Therefore, actions by a student(s) to interfere materially or substantially with the operations of the School District by
defacing or destroying school property, by rioting, breaking-in, sitting-in, lying-in, smashing-in, or picketing to force students not to
cross picket lines are illegal. Students who engage in such activities may be punished to the full extent of the law and Board
policies and District administrative guidelines promulgated there under.

Bullying and Other Aggressive Behavior toward Students

The Board of Education is committed to providing a safe, productive, and nurturing educational environment for all of its students.
The Board encourages the promotion of positive interpersonal relations between members of the school community. Aggressive
behavior toward a student, whether by other students, staff, or third parties is strictly prohibited and will not be tolerated. This
prohibition includes physical, verbal, and psychological abuse such as bullying and hazing. The Board will not tolerate any
gestures, comments, threats, or actions to a student which cause or threaten to cause injury.

Emergency Inclement Weather Closings
Emergency conditions occurring when school is not in session and which affect school opening or closing will be announced over
local radio and TV stations:

1. Television Channels 2, 4, 7

2. Radio Stations: WIR-760 AM or WWJ-950 AM

3. Or call our main number at (586)723-2000 for recording of school closings
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GED® PROGRAM

CALCULATOR

REEERENGCE GUILDE

Working with complex problems on the test is simple when you use this guide to
understand what order to click the buttons in the on-screen calculator. The GED® test

calculator is the TI-30XS.

BASIC ARITHMETIC
To perform basio arithmetic, anter rumbers and operation symbols
uzirg the standard ceder of cparations.

Example:8 X —4+ 7 =

o] - |ojal - lajo!

The corract answer = -25

SCIENTIFIC NOTATION
To parform celkedasticns with scientific notation, use the. key.

Example: 78 X 108 - 1.6 x 10%=

alslo| (o] | |al=
o) -lojo

The corract answer = 630000000

MIXED NUMBERS

To perform cakeuatiors with mixed numbars, use .
Az with fracticns, the answer will sutcmaticaly be formattad in
recucad form.

Bxample: 12_ = %:

ala|o] o] - o]
ENEEOEEE

34

The corract answer = =3

FRACTIONS

To perform cakuaticrs with fracticns, mtho- kay. The answer
wil sutomatically be formattod n reduced form

Exnmplo.—x i =

BEOSDEEED
- lajo

The correct answer = T

PERCENTAGES
To cakeudate with percamages, enter the numbar, then E . :

Example: 40% x 560 =

ajalo] | Jalolale

The correct answer =

POWERS AND ROQTS

To parform caloulstions with powers and roots, you wil use the
following keys:

2 8 EE &8

Example: 1.2% =

alnlal - lo

The correct answer = 1.44

Example: 7%=

al lajo

The correct answer =
Example: \/529 —

o] - |alalolo!

The correct answer = 23
Example: m:

plo| - |alalalolo!

The correct answer = 12

TOGGLE KEY

The answer toggle key E can be used to toggle tha di meh
between fraction and decimal answars, exact square roct and dacimel,
ond exact pi and dacmal

Example: -9—=

" |o|: lalalo]o

The correct answer = 0.9

This calculator reference sheet is provided for most items on the GED® tast — Mathematical Reasoning, as well as certain

itarns on the Science end Social Studies tests.

Find everything you need to pass in

MyGED® at GED.com.
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2014 GED?® Test Resources E Em

. . TESTING SERVICE"
Mathematics Formula Sheet & Explanation

The 2014 GED® Mathematical Reasoning test contains a formula sheet, which displays formulas
relating to geometric measurement and certain algebra concepts. Formulas are provided to test-
takers so that they may focus on application, rather than the memorization, of formulas.

Area of a:

square A=§
rectangle A=lw
parallelogram A=bh
triangle A=1ph
trapezoid A=§h(b.+b,)
circle A=wr
Perimeter of a:
square P=4s
rectangle P=2/+2w
friangle Pesi+5+5
Circumference of a circle C=2mrORC=nd w=3.14
Surface area and volume of a:
rectangular prism SA=2iw+2/h+2wh V=lwh
nght prism SA=ph+28 V=8h
cylinder SA = 2wrh + 2nr V=mwrh
pyramid SA=%ps+B V:%Bh
cone SA=Tws+Tr v=2wrih
sphers SA=4mr v=ias
3
(p = perimeter of base with area B, m = 3.14)
Data
mean mean is equal to the total of the values of a data set, divided by
the number of élements in the data sat
median median is the middle vaus in an odd number of ordered values
of a data set, or the mean of the two middle valuss in an even
number of orderad vaues in 3 data set
Algebra
slops of a line A e
H-%
slop=-intercept form of the equation y=mx+b
ofaline
point-slope form of the equation of a Y=y =mx-x)
e
standard form of a quadratic equation y=ax +bxsc
quadratic fomula x-—btm
S
Pythagorean thecrem F+b’=¢c
simple nterest 1=Prt
(I = mterest, P = princpal, r=rate, = tme)
dstance formula d=n
total cost total cost = (number of unis) X (price per unit)
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